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This supplement implements and extends the guidance of Air Force Instruction (AFI) 36-701, 27 July
1994.  This supplement applies to Air Force Reserve Command (AFRC) installations/bases and
non-AFRC civilian personnel flights (CPF) servicing air reserve technicians (ART) assigned to reserve
units.  The AFI is printed word-for-word without editorial review.  Air Force Reserve Command supple-
mentary material is indicated by "(AFRC)" in boldface type.  This supplement describes Air Force
Reserve Command procedures to be used in conjunction with the basic instruction.  Upon receipt of this
integrated supplement discard the Air Force basic.

SUMMARY OF REVISIONS

This revision incorporates the procedures formerly in AFI 36-701/AFRC Sup 1, and aligns our supple-
ment with current instructions within AFI 36-701. The AFRC Labor Relations Officer (LRO) located at
HQ AFRC/DPCE is designated as the principal point of contact for AFRC activities in all matters dealing
with the labor relations program.

7.  The AFRC Staff Judge Advocate (SJA) provides legal support for the labor relations program to the
AFRC staff and to AFRC activities.  AFRC activities coordinate their requirements with the LRO, HQ
AFRC/DPCE.  The AFRC SJA provides an attorney to serve as the management representative when a
determination is made that an attorney is needed.  The need for an attorney is based on complexity of
issues involved in the case, availability of trained personnel to present management’s case effectively, and
similar factors.  When a Civilian Personnel Officer (CPO) or LRO desires an attorney for this purpose, a
request should be made to the AFRC LRO.  The request may be made by phone or included with the case
file when it is transmitted to HQ AFRC/DPCE.

12.  Also send a copy of the petition to HQ AFRC/DPCE.

12.1.  Dispatch two copies of an agreement or supplement to HQ AFRC/DPCE, 155 Richard Ray Blvd,
Robins AFB GA 31098-1635, at the same time copies are forwarded to DoD/FAS, 1400 Key Boulevard,
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Arlington VA 22209-5144, for agency approval.  Also, send one copy of the completed OPM Form 913b,
at this time. 

19.  The authority for filing ULP charges for matters affecting AFRC installations/bases and/or ARTs
assigned to reserve units is retained at HQ AFRC.

25.1.  The CPO and LRO coordinate grievance arbitration cases with the AFRC LRO and/or AFRC SJA,
as appropriate.

27.2.  When the parties request a list of arbitrators, the CPO forwards a copy of the case file to HQ AFRC/
DPCE on the day the request is forwarded.  Use an AF Form 112, Arbitration Case Summary, to transmit
the file.  Include all documents listed in this paragraph.

27.3.  In order for the AFRC activity to pay the Air Force’s share of the arbitration expenses, including
arbitrator’s fees, stenographic reporting services, and other incidental expenses involved, the following
procedures are established.

27.3.1. (Added)  When a decision is made to arbitrate a case, the LRO or CPO advises the base budget
officer and the base contracting officer.  Selection of an arbitrator is accomplished according to the labor
agreement.

27.3.2. (Added)  The LRO or CPO may make preliminary contact with the arbitrator concerning the arbi-
tration.  However, final arrangements and commitments to the arbitrator are made by the base contracting
officer.

27.3.3. (Added)  When the arbitrator has been selected and a hearing date scheduled, if a hearing is to be
held, the LRO or CPO prepares AF Form 9, Request for Purchase.  (Attachment 3 (Added) is a sample
which may be used as a guide for preparing the AF Form 9)  The amount to be entered under Estimated
Total Cost should reflect management’s best estimate of the Air Force share of the arbitrator’s fee.  Care
must be exercised in wording the description of services to ensure it is clear the Air Force is only respon-
sible for the Air Force’s share of the arbitrator’s fee.

27.3.4. (Added)  Local Operations and Maintenance (O&M) funds will be used to defray expenses
involved.  If local funds are not available, the base budget officer contacts HQ AFRC/FMAO for guid-
ance.

27.3.5. (Added)  The CPO or LRO forwards the AF Form 9 to the approval authority.  When it has been
approved, it will be forwarded to the budget office for certification of availability of funds.  The AF Form
9 will be sent to the contracting officer who issues a contractual document and finalize the arrangements,
on behalf of management, for the services of the arbitrator.

27.3.6. (Added)  Upon completion of the arbitration and delivery of the arbitrator’s decision and invoice,
the LRO or CPO certifies the invoice for payment of management’s share of the fees.

27.3.7. (Added)  Procurement of other services, such as stenographic services or court reporter, will be
accomplished according to procedures outlined above.

27.4. (Added)  In instances where an AFRC unit is a tenant on a non-AFRC base, the unit will be respon-
sible for paying the employer's share of the arbitration expenses for arbitration’s resulting from unit
actions.
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Attachment 3 (Added)   

SAMPLE AF FORM 9
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